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LANDLORD & PROPERTY DETAILS FORM

	SOCIAL LET    □
	NON-SOCIAL LET   □
	LET ONLY   □


	Owners Details

	Owners Name/s:



	Owners Address:



	Phone: Home –

Mobile -

Work - 
	Email:
Use email as main correspondence address □

	Name and phone number of person 

acting on behalf of owner, if applicable:


	Property Description

	Address of Property To Let:


Post Code:

	Property Type
	House  -     Detached  □      Semi-Detached  □     Terraced  □

	
	Flat      -     Above shop  □   Block  □   House  □  What Floor _____

	
	Bungalow  □
	Bed-sit  □
	Other ________________

	Condition of Property
	Modern  □
	Refurbished  □
	Good  □
	Tired  □

	Areas 
(please add number of rooms/size)
	Bedrooms: Double 

                  Single  
	
	Reception Rooms
	
	Bathroom/ wc

Is bathroom upstairs 
	□

	
	Kitchen
	
	Rear and Front Gardens _________
	Garage/ Parking _____________

	Furnished  □   Unfurnished  □   Part-Furnished  □ if partly, please describe:



	Authorised agency to add board   □
	

	Viewing Arrangements
	Date Available:
	Minimum Term:

	
	Expected Rental Amount: £
	Minimum rent: £

	
	Alarm □  Code:___________
	2 sets of keys given  □

(1 kept as management set)

	Type of
Tenants 
	Do you accept:  Students  □   Children   □   Smokers  □   Pets  □   

	
	Do you accept:  Housing Benefits  □           Bond Board  □


	Alternative Contact

 in case of emergencies
	Name/s:

Contact Number/s:


	Further Property Information

	Do you hold current buildings and contents insurance for this property?
	Y / N

	Does you property have a Homes with Multiple Occupation (HMO) certificate?
	Y / N / NA

	Have you provided the agency with a copy of your Energy Performance certificate: 

 If not, do you authorise the agent to arrange with our contractor on your behalf?
	Y/ N

□

	Have you provided the agency with a current Landlords Gas Safety Inspection Report? 

If not, do you authorise the agent to arrange with our contractor on your behalf?
	Y  N

□

	Have you provided the agency with a current Electrical Safety Report?

If not, do you authorise the agent to arrange with our contractor on your behalf?
	Y N

□

	Have you informed your mortgage provider of your intentions to let this property?

Name of Provider:                                  
Address:
	□

	Do the furniture and furnishings meet fire safety standards?
	□

	Are there smoke detectors on all floors of the property?
	□


	Maintenance Information


	Please provide amount you authorise the agent to spend without contact
	£

	Please provide details of warrantees i.e. house items or home care agreements:
	Item
	Contact Name & Details 



	Please provide details of any preferred contractors
	Trade
	Contact Number



	Are the following supplied:
	Telephone □ ________
	Sky/Internet □_____________

	Utilities
	- Please note we will inform suppliers of new details and inform them of your address to close your account and send final bills until tenant move-out

- The landlord is responsible for ensuring all token meters are in credit before start date, if a contractor is arranged and there is no credit, a call-out charge may be incurred.

	Gas
	Supplier’s Details:
	

	Electric
	Supplier’s Details:
	Token / Economy 7 / Metered / Central Heating ____________

	Water
	Suppliers Details:
	Metered / Monthly bill 

	Please note location of:

Gas Meter:_________________________   Elec Meter:________________________

Water Meter: __________

Gas Stop Tap:______________________  Water Stop Taps:____________________
Central Heating Operating Instructions: ____________________________________
Any other relevant manuals: _____________________________________________


	Payment Details

	Bank Name and Address:

	
	Account Name:

	Sort Code:
	Account Number:


	Fees

	I agree to pay:

Management Fee of 7% for the first 6months and 10% thereafter  

& Initial Set-up Fee of £100
□

or

Let Only Fee of 40% first months rent
□

EPC Certificate to be arranged by agency for a fee of approx. £60       □

Landlord Gas Safety Inspection Certificate 

             to be arranged by agency for a fee of approx. £60                □




	Tenancy Deposit (as applicable)
	Agency to process with the Tenancy Deposit Scheme  □

	
	Landlord’s Own Scheme  □
	Scheme No:


	I confirm that I have read the Landlord information pack, that the details I have provided are accurate and true and I authorise the agency to let out the above named property.



	Signature of Landlord:

	Print Name:
	Date:

	Signature of Agent:

	Print Name:
	Date:


Upon completion, please return this form together with 2 sets of keys and the relevant certificates to Ikon Lettings, 49 Walter Road, Swansea SA1 5PW
	OFFICE USE ONLY



	
	Date Received:

	Items required
	Yes
	No
	Comments:

	Signed details form/Management agreement
	
	
	

	EPC copy
	
	
	
	Auth agent  □

	Gas Certificate
	
	
	
	Auth agent  □

	Electrical Certificate
	
	
	
	Auth agent  □

	Inventory List
	
	
	

	Bank Details
	
	
	

	Deposit Instructions
	
	
	

	Maintenance Deposit received
	
	
	£

	Other:-
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Swansea Branch 


49 Walter Road, Swansea SA1 5PW


Tel: 01792 466 523


Mobile: 07824991380


Fax: 01792 472903


Email: � HYPERLINK "mailto:swansea@ikongroup.org" ��swansea@ikongroup.org�
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